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Overview and Instructions

Overview
Since PY2017-18, Standard AmeriCorps subgrantees (Competitive, Formula, and Planning Grants) use the Request for Funds (RFF) – Payment Calculator Box (PCB), located in the Periodic Expense Report (PER), to request grant funds. Fixed Amount Subgrantees – see Request for Funds Form (RFF)-Fixed Amount.

Note: Complete the Payment Calculator Box (PCB) after completing the PER.  

Instructions
1. Complete the PER (Enter expenditures in the Current Expenditures Columns)
a. Enter Program Operating Costs (Lines A – L.3).
b. Enter Administrative ~ Indirect Costs 
i. If completing Section A, enter the amount of admin you are claiming (if budgeted) on Line A.1.  Use this formula: multiply the Program Operating Costs Subtotal*0.0526*0.6 (example is based on subgrantee budgeting the full 5% allowable minus OCSV’s 2%).  Enter zero if no administration was budgeted for your own use.
OR
If using an Indirect Cost Rate, follow the instructions above in b.i; and enter the amount of admin you are claiming on the Federal Indirect Line B. 

ii. All subgrantees enter OCSV’s 2% for administration on Line A.2.  Use this formula: multiply the Program Operating Costs Subtotal*0.0526*0.4.

Note: If using an Indirect Cost Rate, enter OCSV’s 2% for administration in Section A on the Commission Fixed Amount Line (A.2), even though no funds are on that line in your Approved budget; OCSV uses this line to track our 2% for admin from all grants. 

c. Hit the Calculate Admin & Match button to update expenditures.
Based on the information above, the PER will show Current and YTD subgrantee spending and OCSV’s 2% for administration.

2. Complete the Payment Calculator Box (PCB), using CNCS Share of costs reported in the Current Expenditures Column in the PER
a. Enter the CNCS Program Operating Costs Subtotal on the CNCS Current Expenditures line.
b. Enter the CNCS Fixed Costs from Line A.1 or Line B
Based on the information in steps a and b above, the PCB will calculate the Total Payment, which includes OCSV’s 2% for admin and the amount of your payment (i.e., Amount Reimbursable to Subgrantee, which excludes OCSV’s 2% for administration).
3. Click the Certification Box.
4. Submit for Approval.

One final note, after completing the PER, the PCB automatically calculates OCSV’s 2% for admin. You may either follow the calculation above to arrive at the amount of OCSV’s 2% to include in the PER or use the amount in the Box; your calculation must be the same as the amount the PCB calculates.
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