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Ohio AmeriCorps subgrantees may use the Ohio Commission on Service and Volunteerism’s OnCorps Reports On-line Reporting system’s in-kind modules to record host site supervisory time.  
OCSV will accept OnCorps Reports, In-Kind Site Supervisory Documentation, when it consists of both of the following documents:
· Approved In-Kind Hours Report, which includes the Day, Number of Hours and Activity Performed (Note: When completing the Activity Performed column, provide a brief 5 or 6 word description detailing the activity performed).

· Supervisor In-Kind Hours Report, which includes the Total In-Kind Hours and Amount (i.e., value of contribution) by Month and Supervisor.

Note: Programs not wishing to use OnCorps Reports may use their own system for recording site supervisory time (if approved by OCSV) or the paper In-Kind Documentation System recommended by OCSV, sample forms may be found in the Resources for AmeriCorps Program Directors, at www.serveohio.org. 
