COMCorps 2015-2016 Interview Checklist


Candidate Name ___________________________

Pre-Interview


_ Are you 17 years of age or older?

_ Are you a US Citizen?

_ Do you have a valid driver’s license?

_ Do you have a reliable vehicle?

_ Do you have current auto insurance?

_ Have you served in AmeriCorps before 
· They can get up to 2 full time ed awards but can serve up to 4 full time terms
_ How did you hear about our program?

_ Criminal background check

_ Have they been emailed brief position descriptions, newsletter, and flyer?

_Can you attend the entire orientation sometime between August 3rd through August 14th?
Interview (Phone and In-Person)
_Explain COMCorps program (corps vs. site, logic model, training hours, meetings, screenings, Live Healthy Kids & National Service)
_ Do you have any questions at this point about AmeriCorps, COMCorps, or a specific site?

_ Are there any positions of particular interest to you?

_ Tell me a little about yourself?
_ Why do you want to become an AmeriCorps/COMCorps member?

_Have you worked with children in the past?

_ Why do you like kids?

_What would your previous supervisor say if we asked him or her about what you are like as an employee?

_ What constructive criticism have you received, and what did you do about it?

_What are your two greatest accomplishments on your previous jobs or education?

_ What are your two greatest disappointments on your previous jobs or education?

_ Explain a time where you had many different commitments and activities to juggle and what happened?

_ In our program we have an emphasis on nutrition education, gardening education, and access to healthy food. Can you tell me     your experience if any with all 3 of these categories.

_What specific skills to you feel you bring to this position?

_What skills do you hope to gain from serving?

_What aspects of the position will be the most challenging for you?

_ What do you need to remain happy and fulfilled in a position?

_Are you a detail oriented or a big picture person?
_Which way do you better learn? Big picture motivational OR step by step this is how you go about something?
_What is your method for organizing your week?

_ What motivates you?

_ Where do you see yourself in 2 - 5 years?

_Explain the phrase “work ethic” and describe yours?

_It is 4:30 on a Friday afternoon. Your supervisor gives you an assignment to be finished by 8AM Monday morning. You already made plans to be away the entire weekend. What would you do?

_What type of person do you work well with?/What type of person do you work least well with?

_ Describe your ideal supervisor?

_ Tell me about a time your stress level was at its highest and how you handled it?

_What is the key to good communication?

_What would you do when you have a decision to make and no procedure exists?

__What reasons do you have that would make you unable to commit to a year?
_We will check job records, education records, and references, is it okay to contact your current employer?

_Is it okay if the site supervisor contacts your references?
_ Why should I select you for this position?

_Private loan warning

_Financial Overview, Member Stipend


_Weekend/evening warning

_Health Insurance (explain many are eligible for Medicaid, stay on parents insurance, find a plan on the marketplace with reimbursement)

Program Staff Notes:





Hire (Circle)  
Yes
No
Maybe

Pros



Cons
_ Write pros and cons of candidate




_ Rate candidate 1-10

_Overall impression

_Reference check 
· Tip – call reference at time you hope they won’t be available and leave the message      “ ___ is a candidate for our AmeriCorps/COMCorps program. Your name has been given as a reference. Please call me back if the candidate was outstanding.”)
IN PERSON INTERVIEW

__ Completed NSCHC paperwork and provided photo id

__ Were told not to schedule vacation right before orientation (not attending orientation could disqualify you from service)

__ Given paperwork of policies to sign and return before orientation
